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Apprentice Teaching Assistants x 3 
£3.50 gross per hour (current apprenticeship rate) 

18.75 hours per week, term-time (38 working weeks) 
 

About us 

Welcome to Newquay Junior Academy (NJA)!  Thank you for taking the time to have a look at our website.  

NJA is a great place to learn and a great place to be associated with.  We are one of the largest junior schools 

in Cornwall with 18 classes of children from Year 3 through to Year 6.  There are approximately 65 trained staff 

members who deliver exciting learning opportunities for children in all phases.  As a school, we have changed 

a number of curricular areas to further improve our standards and I am delighted that OfSTED graded us as an 

‘OUTSTANDING’ school in June 2013. 

 

At NJA Staff work very hard to give the children here the best education we can, fulfilling our motto of ‘Fulfilment 

for All.’  The virtue of having a large staff is that we can draw on a big pool of expertise and knowledge to 

deliver the very best in a wide range of learning contexts.  This is reflected in the learning environment.  We do 

our very best to deliver a high quality, interesting and challenging curriculum to enable our pupils to make rapid 

progress.   Importantly our children enjoy their time here, when the time comes for them to leave for the 

Secondary School, we want them to have a wealth of happy memories to draw on! 

 

As part of the Newquay Education Trust, we support and seamlessly educate pupils from Year 3 through to the 

end of Sixth Form.  The benefits and opportunities of this for all our pupils, families and staff are tremendous and 

will enable us all to achieve great success in the future. 

 

About the role 

This is a brilliant opportunity to gain on the job experience whilst working towards a Level 2 Apprenticeship in 

Supporting Teaching and Learning in Schools.  As an Apprentice Teaching Assistant, you will support pupils to 

understand instructions.  You will learn about how to support pupils in respect of local and national learning 

strategies e.g. literacy, numeracy, as directed by the teacher, as well as help pupils in using basic ICT as 

directed.  You will be expected to prepare and maintain equipment/resources as directed by the teacher and 

assist pupils in their use.  We would expect you to be aware of and comply with policies and procedures relating 

to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to 

an appropriate person.  You will need to show an understanding of and support difference and ensure all pupils 

have equal access to opportunities to learn and develop.  We like all staff to contribute to the overall 

ethos/work/aims of the school.  You will learn about the various roles of staff in the school as well as other 

professionals.  You will be expected to attend relevant meetings as required and participate in training and 

other activities and performance development as required.  You will assist with the supervision of pupils out of 

lesson times, including before and after school and at lunch times.  You will accompany teaching staff and 

pupils on visits, trips and out of school activities. 

 

Future prospects 

This position will be a fixed term contract for you to complete your apprenticeship with NJA and gain skills and 

experience to increase your career prospects. 

 

Candidate skills 

Our ideal candidate has great communication skills so you are able to deal with all children, parents and 

colleagues in a polite and friendly manner.  You have great organisational skills so you are able to prioritise your 

workload, stay calm under pressure and you are always on time for work and college. 

 

Personal qualities  

Our perfect apprentice is driven and enthusiastic about joining our team and developing their career.  We can 

rely on you completely to always arrive at work on time and with the right attitude to work hard, listen well and 

carry out all tasks asked of you quickly and efficiently.  You work well in a team as you have a polite and friendly 



manner, a good sense of humour, you share ideas and ask questions when appropriate and you take feedback 

well as you understand this will improve your performance.  You are diligent, have good attention to detail and 

have a positive approach towards obstacles that arise, as well as a mature and professional attitude at all 

times.  You are keen to learn lots of new skills and gain practical experience, as well as your apprenticeship 

qualification. 

 

Qualifications required 

Ideally, you need to have a C grade or equivalent in Maths and English. 

 

How to find out more 

Please refer to the job description and person specification that can be obtained, together with the application 

form, from our website www.newquayjunior.net, or from our HR Office Tel 01637 872080 Ext 2204  /  Email 

personnel@tretherras.net. 

 

How to apply 

Please complete the Application Form, Declaration of Criminal Convictions Form and Equal Opportunities 

Monitoring Form and return these, by the deadline, by post or by hand to Mrs Lesley Sale, NET HR Manager, 

Newquay Education Trust, Newquay Tretherras, Trevenson Road, Newquay, Cornwall, TR7 3BH.  Alternatively, 

you may return these by e-mail to personnel@tretherras.net. 

 

Closing date for applications:  Wednesday 5th July 2017 at 12 noon 

 

We look forward to receiving your application 

 
Newquay Education Trust is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share this commitment.  All offers of employment are subject to the satisfactory 

completion of checks and references, including an enhanced DBS check. 
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